
Quick Guide



NOTE: The same Zoom link is used to access all 
sessions for each industry group village



NOTE: Please mute audio unless 
speaking



NOTE: Use video where possible as it 
enables a more engaged and interactive 

session



NOTE: Have your name and council on your profile, this 
allows all participants to know who we have online. Just like a 

name tag if meeting face to face.

How to update 
profile name

Alternative option
1. Hover mouse over the right-hand corner of your profile, then click the ellipses …
2. Then tap Rename. A pop-up box will appear.
3. In the pop-up box, enter your display name.
4. Click Change.



NOTE: On occasion you may have 
information or documents that you wish to 

share with the group



NOTE: Share your details (name and email 
address) in the chat for offline contact 

with meeting attendees
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